Legal Deposit Newspapers Workflow

Available positive Microfilm

Availability and location

Stack Card review
weekly

Regionals whose turn has come ——p, <« Working shelfmark——

Claim for missing issue

Reader requests a positive

Selected Regionals
Add record and shelfmark

Claimed Issue

Batch is complete

Sc':/rlg\l;l:\t/\c/)sg; %T(rs el c;rr?v;elgnew of | Batch Complete—p Extractas abatch [ Prepare for Microfilming m::rgglz Zﬁif:sr Positive production | positive Mfilm _»| " 0Sitive arrives and »| Accessible Microfilm
Nationals —p| Completed National batches and 9 checked shelving
selected Regional.

f Il T }
Regional Master negative Master Negative

Check Card

Secure Microfilm

Regional Newspaper
storage Purchased Positive Microfilm

for Microfilm storage

Mark card

Add Record

Microfilm Negative

Move

Complete Batch

> Stack

Notice missing item

. Wrap batch in acid
Newspaper Shelving «——Wrapped batch— free paper <«—Newspaper

Chase missing item

Human Process Physical Location




